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Introduction

According to our vision and mission statements, at Saba Comprehensive School we develop
our young people holistically, so that you, as a student, will make a meaningful contribution to
the global society. We shape unique future leaders who demonstrate high moral values and are
proud to be SCS students. In an effort to accomplish this goal, it is necessary to have a clear
and concise school-wide discipline policy, which outlines our rules, boundaries, consequences,
and rewards.

We are guided by our core values:

F- Focus
Focus at the Saba Comprehensive School means minimizing distractions, managing time
efficiently, and dedicating energy to activities that contribute to personal and educational growth.

I- Integrity

At Saba Comprehensive School we are committed to honesty, fairness, and a willingness to do
what is right. We adhere to strong moral and ethical principles and values. In essence, integrity
means having wholeness of character and doing what is right even when no one is looking.

R- Respect

Respect at SCS encompasses a key set of behaviors and attitudes. We listen and value others,
we treat each other with kindness, we appreciate differences, we value authority, and we take
responsibility for our actions.

S- Self-determination

Self-determination at Saba Comprehensive School is the fundamental right of people to shape
their own lives. Self-determination empowers students to control their own lives because it
allows them to make appropriate decisions or choices offered throughout life. It is a combination
of skills, knowledge, and beliefs that enable a person to engage in goal directed, self-regulated,
autonomous behavior.

T- Teamwork

Teamwork at Saba Comprehensive School refers to the collaborative effort of both staff and
students to achieve common goals. It involves working together, sharing responsibilities, and
supporting each other.
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Responsibilities of students

Take your responsibility!
As a student you have certain core responsibilities.
Always keep these responsibilities in mind; it will help you in your student career!

e Behave like you want others to behave
e Attend school daily and on time
o Always keep the school’s ten golden rules in mind

Golden Saba Comprehensive School rules

It is essential that everyone feels safe and at ease in school. This is only possible if everyone
respects each other and other people’s belongings. Therefore, we have ten Golden Saba
Comprehensive School Rules, which every student commits to:

1. 1 will treat everyone in school with respect. This means; | will not touch others or

their belongings without permission from them. | will not use abusive language,

and | will not threaten anyone.

| will be on time for class.

| will have all my school materials with me for the entire school day.

| will not use my cell phone nor smart watch in school.

I will only drink and eat in the areas where it is allowed.

| will always throw my trash in the trash bins.

During school breaks | will remain on the school grounds.

Our school has a culture of dialogue. All teachers and other staff members of

Saba Comprehensive School have the right to correct me.

| will always have a well-groomed appearance and wear my school uniform in

the correct manner.

10. | will be peaceful, not provoke fights, and | will not get involved in any form of
physical violence.

N>R WN

©

If | do not abide by the above-mentioned rules, | will subject myself to
consequences determined by the management and staff of the SCS.

Live by simple rules

e Rely on your own mind and rational behavior, do not gamble!

¢ No cursing, no abusive or sexually intimidating language to a teacher or your fellow
student
No gang-related activities. Symbols of gang membership are expressly prohibited
No teacher/student relationship
No inappropriate display of affection
Act fair, study fair. No cheating, plagiarism, falsification or stealing

Desired behavior
We expect appropriate, good behavior from all our students. By behaving like a good student,
we create your perfect learning environment.

Be guided by:

| am Respectful, | am Responsible, and | am safe
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Responsibilities of teachers, parents, and other parties

It takes a village to raise a child

Every side of the triangle, parent, school and student has its own responsibility. Also, other
partners can be involved.

Responsibilities of teachers
The behavior of teachers should stimulate a responsible learning environment, so students can
develop their talents. Teachers are responsible for:

Being punctual and start lessons on time

Treating each student with dignity and respect

Creating a clean, safe, and healthy environment

Reviewing with students the school expectations, guidelines, and rules
Rewarding and recognizing appropriate behavior

Reporting misbehavior to school authorities

Adhering to the teacher's dress code

Responsibilities of parents
Your parents are also responsible for your school life; the parent is responsible for:

* Making sure the student attends school daily, on time and in the correct school uniform.
If students are without the correct school uniform a valid excuse must be submitted to
the office

»  Cooperating with school officials

* Informing school officials of concerns relative to student behavior and medical conditions
that may affect the child’s well-being or performance

*  Promoting healthy lifestyles of their children

Responsibilities of other parties

A few other parties are also responsible for your learning environment. Together with all parties
we create a safe, healthy, and great learning environment. The directeur-bestuurder,
department leaders, support staff, the Saba Educational Foundation and communities are
responsible for this as well. Every individual should be treated equally, with dignity and respect.
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Positive Reinforcement

Subject teachers are also encouraged to reward students for following the classroom rules and
displaying positive behavior. Some examples of rewards are a compliment, sticker on
test/assignment, positive note, email or call home.

It is proposed that all classes at SCS have a class Prefect and a class Vice Prefect, as well as
two Student Body representatives. This idea will be proposed to SHS as well, as a means of
both schools working together to continue to encourage and foster positive and responsible
behaviors in students and help ensure a smooth transition to high school and beyond. Saba
Comprehensive School also has a student representative for the MR (Medezeggenschapsraad).

In case of incident referrals and depending on the level of incidents, students in leadership
roles, such as Prefect, Vice Prefect, Student Body representatives and MR representative,
would be under review by the SCT and directeur-bestuurder.
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Rules and regulations

Outward appearance

We have a dress code that sets a positive tone, establishes a common standard, enhances
respect and is healthy. Therefore, we ask you to wear school uniforms and take pride in your
personal appearance and pay special attention to personal hygiene. Wear your uniform with
pride, not revealing any provocative, profane, or vulgar appearances.

Dress code

The uniform is a symbol of the school and as such should be worn with pride and kept clean
and tidy. Students are required to wear the correct school uniform while on the premises and
while travelling to and from school on any school day.

e The SCS Lower School Uniform consists of a blue polo shirt with the school
logo, navy-blue loose-fitting long pants and a hoodie with the school logo.

e The SCS Upper School Uniform is a loose-fitting khaki long pants or a loose-fitting
navy- blue long pants and a maroon polo shirt with the school logo and a hoodie
with the school logo.

e The PE uniform consists of a white T-shirt with the school logo, knee-length PE
shorts with the school logo, socks and sneakers.

¢ The house uniform consists of a house color T-shirt, PE shorts with the
school logo, socks and sneakers.

e School uniform shirts, as well as PE T-shirts, house shirts, PE shorts,

hoodies and loose-fitting pants can be purchased at Everyt’ings in the
Windwardside.

Dress code: hygiene and grooming
All students must observe personal hygiene and grooming (please see SCS Rules).
Hair (including facial hair) should be clean and well groomed.

Students may not wear head coverings of any kind, including hats, unless for
religious purposes. Students should ONLY wear a pair of small studs, no hoops or
dangling earrings, nor any other piercings. Students are not allowed to have acrylic
nails or any kind of long nails.

Students who do not wear the correct school uniform
will not be allowed to enter the school premises.

They will be sent home to change unless communication is provided by the parents.
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Transportation

The Public Entity Saba provides transportation for you to and from school with the school bus.
Drivers should be respected at all times. You are not allowed to eat, drink, or listen to music
without earphones on the bus. All school rules apply on the school bus.

Smartphones and smartwatches

‘ SMARTPHONES, SMART WATCHES AND AIR PODS ARE NOT ALLOWED ON SCS PREMISES

If you are caught using your mobile phone, smart watch or air pods on SCS school
premises, it will be confiscated and stored in the safe. Parents/guardians must come to
school to collect the device. Smart watches are also prohibited at school.

Classroom Rules
1. Come to class on time and prepared
Go to class when the bell rings. If you are late, explain your lateness.

2. Come to class with the necessary supplies:
e Laptop

Headphones

Textbook

Workbook

Copybook

Agenda

Pen, white out, pencil, eraser

All homework completed

3. Respect all people and property
Show respect to your teachers and classmates in verbal and nonverbal communication.
Respect and take care of all school property in your care, like books, desks, chairs, etc.

4. Show responsible, safe, and positive behavior in class
Follow all class rules, always do your best, participate, and ask questions when you do not
know something and always do your own work.

Bullying
The Saba Comprehensive School adheres to a zero-tolerance standpoint against bullying of any
type.

Students are expected to keep the 4 Anti-Bullying Rules:
1. We will not bully others
2. We will try to help students who are bullied
3. We will try to include students who are left out
4. If we know that somebody is being bullied, we will tell an adult at school and an adult at
home

Sexual behavior
1. Regarding sexual behavior please be respectful and polite. In this school we have a zero
tolerance for inappropriate sexual behavior, like flirtations, propositions, threats, verbal
abuse, comments about an individual’s body, spreading sexual rumors, using suggestive
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sexual gestures, offensive touching, and use of electronic media to send any explicit
communication.

2. The Saba Educational Foundation fully subscribes to the provisions which call for
mandatory reporting to law enforcement regarding inappropriate sexual behavior against
children under the age of 16. In addition, the directeur-bestuurder is empowered to
enquire into received reports and follow established procedures.

Violence and Vandalism

Our school is free from threat, aggression, and assault. Don‘t hit, shove, scratch, bite, kick or do
anything of this kind to each other (give each other compliments instead). Violation of the rule
on fighting or threats will result in an automatic recommendation for suspension and possibly
expulsion. Besides violence against each other, keep all your personal belongings intact, do not
be a vandal.

Drugs, alcohol, and smoking
In order to create a clean, safe, healthy learning environment, keep in mind the following things:
e Do not do drugs, do not drink alcohol
e Smoking is not allowed.
¢ Do not bring weapons to school, including fireworks, knives, (fake) guns, firearms, and
smoke/stink bombs/firecrackers.

Disciplinary Measures

Different violations of rules have different consequences. In determining a fitting consequence
for a particular violation, student’s class, age and past pattern of behavior will be considered.
The consequences will be timely and will be appropriate for the students’ stage of development.
In cases of stealing, fighting, possession of vapes, alcohol, drugs, or weapons, the community
police officer will be informed.

Consequences range from:

+ Student conference

* Restitution / pay for damage.

» Meeting with the Truancy Officer

» Removal of Privileges (Not participating in organized school activities)
» Conference with parents

 Support Services intervention (behavior coaching, counseling)
* Detention

* In school suspension up to 5 days

» Extended suspension

* Expulsion

» Confiscation of prohibited items

» Community service/probation
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Testing and Plagiarism
(Taken from the Examination Handbook Chapter 2)

Framework

Per term per subject there should be at least 3-4 assessments but not exceeding 8 grades. A
combined grade for classwork/skills/professional conduct and a homework grade are allowed.
Grades should be entered in Presentis two weeks after administrating the assessment. There
should be no blank grades in Presentis for any subject.

Comments on the report card should be made each term. At the end of the comment, the
teacher's capitalized initials should be typed between brackets. (INITIALS)

Grades that are given in a different term than when they were administered should be entered in
the term that the assessment was administered. This means a new Term Grade for the
student(s).

The teacher should note an abbreviation of the assessment and select the weighting. Below the
grade sheet more information should be typed pertaining to the test if needed.

Codes

Result of an assignment/ assessment: between 10-100

Maximum score on any assignment/ assessment: 100

A student did not do the assignment/ assessment: 0,1

A student cheated: student must re-sit the exam.

The grade for the re-sit exam must
be divided by 2 > Final Grade
Late submission of assignments
e If late, you work on it after school under supervision.
e If you don't do it after school, the subject teacher informs the parent of the score of
0,1%.

Students who miss tests/assignments
o If absent for 1-5 days: 1 week to make up missed test, unless other rules apply, parents
are also involved.
o |f absent for a week or more: HRTs help students catch up, parents are also involved.

Consequences for tardiness and unexcused absences
¢ Invite parents in for a meeting during SCTM
e Chores in break supervised by MT
e Truancy Officer involvement
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Disciplinary Measures

Different violations of rules have different consequences. In determining a fitting consequence
for a particular violation, student’s class, age and past pattern of behavior will be considered.
The consequences will be timely and will be appropriate for the students’ stage of development.
In cases of stealing, fighting, possession of vapes, alcohol, drugs, or weapons, the community
police officer will be informed.

Examples of classroom misbehavior
1. Not coming to class on time/skipping class
2. Not bringing materials to class
3. Not completing assignments
4. Not being correctly dressed in school uniform
5. Not being properly groomed
6. Disorderly and disruptive conduct in class/on bus/cursing
7. Breach of academic integrity/plagiarism
8. Misuse of technology
9. Chewing gum or eating in class
10. Defiance of authority

Consequences for breaking rules

1stoffense: 15t Warning, document in Presentis;

2" offense: 2" Warning, document in Presentis, time out of class and one-on-one talk with
teacher outside class, parent notification by subject teacher. When sending you out of class for
a time out, you can sit right outside the classroom door or at a nearby (picnic) bench until the
teacher can have a one-on-one talk to you.

3 offense: 3™ warning, document in Presentis, detention after school until 4:00 pm and
parent notification by subject teacher, notify DL by email.

N.B. Certain breaking of rules will result in you being sent home by the 2" warning (e.g., Not being
properly dressed in school uniform or not being properly groomed. Subject teachers can send you to the
DL with a note, after which parents would be called and would be responsible for picking you up and
bringing you back to school.)

Incident referral forms would be filled in by subject teachers in severe cases, within 48 hours.
Incident referral forms are always emailed to the SCT, which includes the two Homeroom
Teachers, the Department leader and the Care Coordinator, as well as the directeur-bestuurder.
In the case of an incident referral form, there would be a parent conference and consequence
TBD by the MT along with the directeur-bestuurder.

Detentions
¢ Detentions must be served within a week of the misbehavior, unless the vacation begins
that day, then it will be served directly after the vacation
o After 3 detentions, it will be mandatory for students to enroll in the Replay behavior
modification program offered by Saba Reach

Parent conferences could include the subject teacher, one HRT, the DL, and the CC who is

responsible for providing counseling and organizing internal and external care and support
services.
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Overview of Violations and Corresponding Sanctions 1

Offence Minimum Maximum
Consequence for 15 Consequence for
offense repeated offense 1)
1 | Defiance of authority Parent notification Suspension
2 | Disorderly or disruptive conduct Parent notification Suspension
Expulsion
3 | Noncompliance with dress code Parent notification Suspension
4 | Forgery Parent conference Suspension
Expulsion
5 | Gambling Parent conference Suspension
6 | Lewdness Parent conference Suspension
7 | Tardiness/Unexcused absences Parent notification Detention
8 | Technology Misuse Parent notification Suspension
9 | Trespassing Parent notification Suspension

1) The authority to impose suspension or expulsion rests exclusively with the directeur -

bestuurder.
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Overview of Violations and Corresponding Sanctions 2

Inform MT immediatel

ecstasy pills, cocaine, crack, heroin,

Minimum Maximum
Offence Consequence for 1 Consequence for
offense repeated offense 1)
1 Alcohol or illegal drug use, including Police notification and | Law Enforcement
but not limited to marijuana, edibles, | suspension

and repay/repurchase
the damaged property

etc.)
2 Arson Police notification and | Law Enforcement
suspension
3 | Assault Police notification and | Law Enforcement
suspension
4 Bomb threats/false alarms Police notification and | Law Enforcement
suspension
5 Explosive devices Police notification and | Law Enforcement
suspension Expulsion
6 Extortion Police notification and | Expulsion
suspension
7 Fighting Police notification and | Expulsion
suspension
8 Fire Starting Equipment Parent conference Expulsion
9 Intimidation remarks Parent conference Suspension
10 | Leaving school without permission Police notification Suspension
11 | Sexual harassment Police notification and | Suspension
suspension
12 | Sexual misconduct Police notification and | Law Enforcement
suspension Expulsion
13 | Tobacco or substitutes, vapes , Police notification and | Suspension
drugs, pills suspension
14 | Theft Police notification and | Law Enforcement
suspension. Parent
conference, parents
reimburse school
15 | Weapons, including but not limited to | Police notification and | Law Enforcement
knives, guns, rocks, scissors, or any | suspension Expulsion
sharp/pointed object, etc.
16 | Threat of violence Parent conference Expulsion
17 | Vandalism Parents conference Expulsion

1) - The authority to impose suspension or expulsion rests exclusively with the directeur -

bestuurder.

- The Inspectorate must also be informed of any out-of-school suspensions.
- If a third suspension must be imposed, the school will proceed with expulsion.
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Appendix A: Cafeteria Rules
At school...

| am Respectful

o | am polite to the staff, teachers, and students in the cafeteria
e | speakin a normal tone of voice, not yelling or screaming
e | wait my turn and do not cut the line

| am Responsible

¢ | am only allowed to stand in line for food once
¢ | will not waste food
¢ | will bring my own water bottle which | will refill in the cafeteria when needed
o | will return my plates, cups and utensils to the cafeteria
| am Safe

e | use all utensils and food safely
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Appendix B: Bus Rules

On the bus...

| am Respectful

| am courteous to everyone, and | talk quietly
e | do not use vulgar or obscene language on the bus
| do not yell, scream, or make excessive noise which distracts the bus driver and could
result in a serious accident
o | keep my hands and feet to myself at all times
| cooperate with the bus driver and my teacher

| am Responsible

| am on time for the bus

| keep the bus clean

| do not eat nor drink on the bus

| do not chew gum on the bus

I do not leave my books, bags, or other articles on the bus

| am Safe

| remain seated while the bus is moving

| keep my head, hands, and feet inside the bus at all times

| do not throw objects in or out of the bus

I do not horseplay, push, shove, hit, kick, or fight on the bus
I do not damage or tamper with any bus equipment
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