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DIRECTOR REMARKS

Dear Students, Parents, and Colleagues,

At the beginning of May, | had the privilege to start as the temporary ‘directeur-bestuurder’ of Saba
Comprehensive School. In my first address to the school community, | shared the story of an old
carpenter who, asked to build one final house, chose not to give it his best—only to learn that the house
was a gift to himself. The lesson was simple but powerful: every day, we are building our own house.
The choices we make, the effort we put in, and the way we treat each other—these shape the future we
live in.

As we look ahead to the 2025-2026 school year, we do so with excitement and high expectations. Not
just for academic progress, but for growth in character, community, and confidence. Our school is more
than a place to learn facts; it's a space to discover who we are and who we can become.

To our students: this year is yours to build. Make it strong, make it meaningful. Take pride in your
efforts, even when it's hard. You'll find that perseverance and curiosity will take you far—both in school
and beyond.

To our parents and guardians: thank you for entrusting us with your children. Your support and
involvement are essential to their success. Let’s keep the lines of communication open and continue to
work together.

And to our staff: your dedication forms the foundation of this school. Let’s continue to inspire, to guide,
and to model the very values we hope to in still in our students.

| am grateful to be part of such a committed and talented team.

Together, let’s build something worth living in—step by step, choice by choice.

Wishing you all a successful and inspiring school year!

Marco de Vries|Interim Directeur-Bestuurder




TABLE OF CONTENTS

14
15

16

17

18

19
20
21
22
23
24

25
26
27

Mission, Vision, and Core Values
Integrity Code, Complaints Procedure, Whistle Blower Policy, vertrouwenspersoon

History of SCS, Organizational structure SEF, School Development Plan

Plans for the 2025-2026 school year, Educational Organization SCS, Lower Forms
PrO/Praktijkonderwijs, Upper Forms: Academic

Vocational Department, CVQ Candidates, CVQ Assessment process,

Certification Challenges and Improvements

General information, Transportation, General Assembly

School hours, Report Card Distribution Dates, Vacation schedule

Education is compulsory, Attendance Requirements, Presentis, Reporting Absences, Leave of
Absence

Dress Code, Hygiene and Grooming, House Dates,

Parent Communication and Contact Information, Parent Information Sessions, Homeroom
Teachers, Care & Guidance,

Inclusive Special Education, Safety and Security, Bullying, Mandatory Reporting, School
Improvement

Guidelines Exam Week, Mock Exams and End of Years Exams, Form 5 Internal Mock Exam
Weeks, End of Year Exams, Assessments and Retakes

Grading Scale, Final Grade Calculation, Academic Integrity, Graduation Requirements,
Graduation requirements, HAVO Equivalent Diploma, Entry to Tertiary Education and Support,
Penalty Fees CXC Exams

Quality Assurance

Medezeggenschapsraad (MR) / Participation Council

Required School Materials, Financial Assistance,

School Cafeteria, Voluntary Financial Contribution, Exchange and Off Island Activities
Discipline Policy Overview, Discipline Measures

Electronic Devices, Importance of devices, Lost, Stolen or Damaged Devices, Mobile Phones,
Student email and google classroom access, Student Emails, Yearbook Photos, Student Data
Privacy and Media Consent,

School Dental Program
SCS Staff List
SCS Staff List continued



MISSION

At the Saba Comprehensive School, we promote an exceptional level of education within the (Dutch)
Caribbean in an effort to shape unique future leaders who demonstrate high moral values and are
proud to be SCS students.

VISION

At the Saba Comprehensive School, we develop our young people holistically, so that they will make a
meaningful contribution to the global society.
We establish a clean, safe and healthy learning environment, in cooperation with all

stakeholders.
We bring our students to a level of readiness by equipping all with the necessary knowledge and skills.
We provide inclusive quality secondary education & care.

SCS CORE VALUES

F-Focus
Focus at Saba Comprehensive School means minimizing distractions, managing time efficiently,
and dedicating energy to activities that contribute to personal and educational growth.

I-Integrity

At Saba Comprehensive School we are committed to honesty, fairness, and a willingness to do
what’s right. We adhere to strong moral and ethical principles and values. In essence integrity
means having wholeness of character and doing what is right even when no one is looking.

R-Respect

Respect at SCS encompasses a key set of behaviors and attitudes. We listen and value others, we
treat each other with kindness, we appreciate differences, we value authority, and we take
responsibility for our actions.

S-Self-determination

Self-determination at Saba Comprehensive School is the fundamental right of people to shape their
own lives. Self-determination empowers students to control their own lives because it allows them
to make appropriate decisions or choices offered throughout life. It is a combination of skills,
knowledge, and beliefs that enable a person to engage in goal directed, self-regulated,
autonomous behavior.

T-Teamwork

Teamwork at Saba Comprehensive School refers to the collaborative effort of both staff and
students to achieve common goals. It involves working together, sharing responsibilities, and
supporting each other.



Integrity Code SEF-SCS

How should one behave within the school organization? What is acceptable and what is not? Where do
we draw the boundaries of ethical conduct? These are questions to which everyone contributing to
Saba Comprehensive School (SCS) has their own answers. As a school organization, SCS considers it
important to make shared agreements on this matter. At SCS, we believe that acting with integrity is the
foundation of a good education. Integrity means engaging with each other, with our students, and with
our environment in an honest, transparent, and accountable manner. The Integrity Code helps guide
our daily actions and provides a framework for dialogue, reflection, and self-correction.

Complaints Procedure SEF-SCS

A school is an environment where people interact closely. Conflicts and differences of opinion occur
and are often resolved through mutual agreement. Sometimes, however, a disagreement may be such
that someone wishes to file a formal complaint. For this reason, a complaints procedure has been
established. In addition to parents and students, any member of the school community may make use
of it. Complaints are always handled confidentially. The basic principle is that both parties should first
attempt to resolve the issue together. The direct supervisor is initially the person to mediate. If that fails,
a complaint may be submitted to the directeur-bestuurder. If that is not possible, or if the complaint
concerns the directeur-bestuurder, the complaint may be submitted to the complaints committee of the
Supervisory Board. The vertrouwenspersoon assists the complainant in navigating the appropriate
steps and overseeing the process.

Whistleblower Policy SEF-SCS

A Whistleblower Policy provides a safe and confidential way for employees or other stakeholders to
report serious concerns about misconduct, such as fraud, abuse of power, or violations of laws or
regulations. The policy protects individuals who speak up in good faith from retaliation and ensures that
reported concerns are properly investigated and addressed. This policy provides clarity on how to
report concerns properly and offers protection to the reporter against negative consequences. It shows
that reporting a wrongdoing or violation is considered a contribution to improving the way the
organization functions, and that every report will be taken seriously and investigated.

VERTROUWENSPERSOON

The vertrouwenspersoon SCS and SHS is Willemijn Leeuwen.

Contact: confidential.scs@sabalearns.org

All our policies can be downloaded at: learningsaba.org
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HISTORY OF SCS

Saba Comprehensive School (SCS), located in the village of St. John'’s, is an English language
secondary and vocational school. SCS was founded in 1976 as a Dutch language secondary school.
With English as the primary language of instruction, now Saba Comprehensive School offers three
educational streams: Praktijkonderwijs (PrO), Vocational, and Academic. Although English is the
language of instruction, Dutch is being taught as a strong foreign language.

ORGANIZATIONAL STRUCTURE SEF

The Saba Educational Foundation is the employer of all staff at the Saba Comprehensive School. The
day-to-day management of the school has been delegated to the Management Team.

Supervisory Board

; Participation
Directeur-bestuurd ]

irecteur-bestuurder Council (MR)

| |

Department leader Department leader Department leader
LOWER FORMS PRO ACADEMIC
(vice principal) VOCATIONAL
CARE
I
Non-teaching staff Teaching staff

The management consists of three Department Leaders, and the directeur-bestuurder.
The school has 25 teachers. Most teachers work full-time; others work part- time. Most
teachers teach in more than one stream. Most forms have two home room teachers. The
non-teaching staff consists of a financial officer, two administrative clerks, one custodian,
two cafeteria employees, and one security officer.

SCHOOL DEVELOPMENT PLAN

Saba Comprehensive School provides inclusive, high-quality education for students aged 12 to 18,
preparing them academically, socially, and emotionally to thrive. As the island’s only secondary
school, we play a vital role in shaping not only future leaders, but also individuals who actively
contribute to, work in, and continue learning within the Saba community—uwith strong values and a
deep sense of pride in our island.

Our vision is to support holistic student growth and meaningful global contributions through a safe and
healthy learning environment. Our mission focuses on excellent education in the Dutch Caribbean,
fostering diversity, social responsibility, and positive societal impact.



PLANS FOR THE 2025-2026 SCHOOL YEAR

In the coming year, Saba Comprehensive School will focus on strengthening its foundations—
particularly in the areas of financial management and organizational clarity. Together with staff, we
are working to improve the quality of education, with special attention to language instruction. Our
goal is to tailor language education more effectively to the diverse proficiency levels of incoming
students.

For students in the Practical (PrO) and Vocational streams, we aim to provide more hands-on
learning opportunities, connecting education more closely to real-world skills and career pathways.

At the same time, we are committed to reducing workload pressures and introducing clearer HR
procedures to support staff well-being and professional growth. These efforts are part of our broader
goal to build a stable, supportive, and future-ready school environment for all.

EDUCATIONAL ORGANIZATION SCS

SCS is an inclusive school. This means that we provide education to all students, as well as those
who are at different levels in the same classroom, requiring teachers to differentiate.

LOWER FORMS

When students complete primary school, they will be placed in either Form 1 or PrO 1 at SCS, based
on cognitive test results and teachers’ recommendations.

Curriculum Overview for Lower Forms (Forms 1-3)

During the first three years at Saba Comprehensive School (Forms 1 to 3), students follow the
CCSLC curriculum (Caribbean Certificate of Secondary Level Competence) for six core subjects:
English Language, Mathematics, Social Studies, Integrated Science, Digital Literacy, and
Spanish. The CCSLC program emphasizes the development of essential skills, attitudes, and values
that all secondary school students should acquire. It is designed to be flexible and accessible to
students with a wide range of abilities. Students are assessed when they have demonstrated
readiness, typically by the end of Form 3 or earlier if they meet the required standards.

In addition to the CCSLC subjects, students also follow several mandatory courses:
e Dutch
e English Literature
e Saban History
e Physical Education (PE)
e Career and Guidance (C&G)
e Social Emotional Learning (SEL) Form 1 & 2)
e Personal Life Management Skills (PLMS)
e Technical Science
e Artistice and Cultural Education (ACE)
e Introduction to History and Geography (I2H&G)
e Introduction to Business (12B)

At the end of Form 3, a transition decision is made for each student. This decision is based on:
e report card grades
¢ student’s interest
e teacher recommendations



Based on these factors, students will continue in either the Academic stream (Science, Business, or
Social-Economic) or the Vocational stream (General Construction or Community Hosting Services).

CCSLC SUCCESS RATES

Academic Year Overall Competency Rate

2022 99%
2023 99%
2024 93%
PRAKTIJK ONDERWIJS/PrO

Practical Education (PrO) is a program that combines basic academic instruction with hands-on,
vocational learning. The primary aim of PrO is to equip students with the social and practical skills
needed to enter the workforce and participate effectively in society.

For some students, the program also opens pathways to continue their education at the Caribbean
Vocational Qualification (CVQ) level 2.

In addition to academic work and extensive practical training, students will engage in job training once

they are deemed ready. The PrO program is tailored to each student's talents, interests, and individual
needs, allowing them to develop at their own level and pace, and to explore careers in areas that match

their personal strengths.

Job Shadowing 2025-2026 — PrO 1 & 2
Students in the PrO 1 and PrO 2 groups will participate in job shadowing on the following dates:
e November 12-14, 2025
e February 10-12, 2026
e April 22-24, 2026
e June 8-12, 2026

UPPER FORMS
ACADEMIC DEPARTMENT

e Students in the Academic stream prepare for the CXC CSEC Examinations, which are taken at

the end of their secondary education. As part of the examination process, students begin
completing School-Based Assessments (SBAs) in Form 4. These SBAs are an important
component and contribute to their final CSEC exam results.

e For the subject Dutch, students take the Certificaat Nederlands als Vreemde Taal (CNaVT)
examination.
¢ |n some cases, and based on teacher recommendations, a student’s readiness, and their

attitude and aptitude, students may be allowed to take certain CSEC examinations as early as
Form 4.

CSEC SUCCESS RATES

Academic Year | Overall Success Rate
2022 87%
2023 78%
2024 88%




VOCATIONAL DEPARTMENT

The Caribbean Vocational Qualification (CVQ) is a competency-based certification system that focuses
on practical skills, industry standards, and applied learning. It combines structured training, continuous
assessment, and certification. Students in the Vocational stream may choose to pursue CVQ Level 2
qualifications in either General Construction or Community Hosting Services, starting at the end of
Form 3. Assessments for these programs are conducted continuously over Forms 4 and 5 and are
aligned with the standards of the Ministry of Education, Science and Technology (OCW), TVET, and
CXC.

In addition, vocational students may also be eligible to take CSEC examinations, depending on their
readiness, motivation, aptitude, and teacher recommendations. If students demonstrate sufficient ability
and commitment, they may begin preparing for CSEC English Language and CSEC Mathematics in
Form 4.

Other subjects offered in the vocational stream include:
e Electronic Document Preparation and Management (EDPM)
e Physical Education & Sports
o Elective: Technical Drawing/Spanish/English Literature/Visual Arts

Dutch remains a compulsory subject, with students taking an exam at either A2, B1 (internal exam), or
B2 level (CNaVT), depending on their proficiency.

CVQ CANDIDATES

Students become eligible for the CVQ program after successfully completing the CCSLC program and
meeting the promotion requirements for vocational education.
CVQ candidates are trained and assessed in specific units of competence, which represent key skill
areas within their chosen field. Subject teachers who are specially trained for this purpose provide
instruction and conduct continuous assessments. Once a candidate is considered ready, a certified
assessor evaluates their performance.
Competency must be demonstrated in practical, work-based activities, which may take place:

e in a classroom setting,

o through simulations in the school’s workshop or lab,

e orinreal workplace environments.
Candidates may be assessed multiple times, as needed, until they successfully demonstrate
competence in all required units. The CVQ certificate is awarded once all prescribed standards have
been met.

CVQ ASSESSMENT PROCESS

The assessment process follows the CXC Assessment Policy and adheres to the school’s Certification
Policy, which outlines procedures to ensure students are certified in accordance with national
guidelines. These policies are available on the school website.
Assessments are based on evidence gathering and professional judgment of a candidate’s learning
outcomes and competencies. Common assessment methods include:
e Simulations
Practical demonstrations
Oral questioning
Written tests
Testimonials
Projects
Portfolios of work



CVQ SUCCESS RATES

Academic Year | Overall Success Rate
2022 65%

2023 71%

2024 8%

CERTIFICATION CALLENGES AND IMPROVEMENTS

In recent years, administrative and processing delays with CXC, the previous awarding body for CVQ
certifications, have resulted in a significant backlog, particularly in General Construction. As a result,
several students who successfully completed training and met all competencies experienced delays in
receiving their certificates.
To resolve this issue, as of 2025, all CVQ certification processes have been transferred to TVET. This
strategic change is intended to:

o streamline certification procedures, increase processing efficiency, and

e ensure students receive their qualifications on time.
We are confident that this transition will eliminate existing backlogs and enhance both the quality and
reliability of CVQ certification at Saba Comprehensive School moving forward.
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GENERAL INFORMATION

Important data such as report card meetings, information evenings, and internship weeks
can be found on the website. Parents are also informed via newsletters, Face book and
email. Please do make sure the SCS Administration has your up-to-date contact details
so that you stay informed of all school-related matters.

TRANSPORTATION

The Government of Saba provides school transportation to and from school. The buses are also
available for field trips and other events, and after school activities. Students are expected to
display safe, responsible and respectful behavior towards the bus driver as well as their peers.
Students are not allowed to eat, drink and/or play music during transportation. Pick up times and
assigned bus drivers are shared at the start of each school year.

GENERAL ASSEMBLY

A general assembly is held every first Monday of the month. This gives students the opportunity to
work collaboratively on their presentation skills. The assembly is also used to share general
information and school announcements. Parents/guardians are always welcome to attend

11



SCHOOL HOURS

LESSON \ TIME

1 7:15 - 8:00
2 8:00 - 8:45
3 8:45-9:30
Break 9:30 - 9:45
4 9:45-10:30
5 10:30 - 11:15
6 11:15-12:00
Lunch 12:00 - 12:30
7 12:30 - 13:15
8 13:15 - 14:00
9 14:30 - 16:00*

*The regular school day ends at 2:00 pm. However, students may be required to stay in the ninth period for extra support or
detention.

REPORTCARD DISTRIBUTION

Term 1 Nov 21, 2025
Term 2 March 20, 2026
Term 3 July 2, 2026

VACATION SCHEDULE

Administration Open August 13, 2025

Start of School Year August 18, 2025

Mid-Term Break October 13-17, 2025

Saba Day December 5, 2025

Saba Day Monday December 8, 2025

Christmas Vacation December 15, 2025-January 5,
2026*

School Reopens January 6, 2026

Mid-Term Break February 16-20, 2026

Easter Vacation April 3-10, 2026

King’s Day April 27, 2026

Labor Day May 1, 2026

Ascension Day May 14 & 15, 2026

Emancipation Day July 1, 2026

Summer Vacation July 6-August 14, 2026

12



EDUCATION IS COMPULSORY

Parents and guardians are required to ensure that children are registered and begin school on the first
school day of the month after they turn four years old. This obligation continues until the end of the
academic year in which the child turns sixteen and/or obtains a starting qualification.

Study Days

September 26, 2025
November 3, 2025
January 132026
May 22, 2026

July 2 & 3, 2026

ATTENDANCE REQUIREMENTS

Students are required to attend all classes. Absences are recorded in our digital system, Presentis,
which distinguishes between authorized and unauthorized absenteeism. Failure to notify the school of a
child's absence will result in an unauthorized absence being recorded, which is reported to the Truancy
Officer. High absenteeism may lead to consequences such as detention, warning letters, suspension,
fines, or referral to the Prosecutor/ Judge. School starts at 7:15 am; late arrivals will be logged in the
digital tracking system upon entering class.

PRESENTIS

Presentis is the school’s student data tracking system designed to monitor academic performance,
attendance and much more. For parents it offers real time access to key information about your child’s
school life.

1. Access the Presentis portal on the school website or https://sabacs.presentis.nl/start

2. Enter your username and password provided by the school.

3. First time users will be prompted to change their password.

REPORTING ABSENCES

If a student cannot attend school, parents or guardians should contact the school administration at
4163270 between 7 to 8AM to explain the absence. This must be done each day when the student
is absent. Students are not permitted to leave the school grounds without permission from
management.

If a student feels ill during the school day, parents or guardians will be contacted before the student
is sent home. Students must report to the Department Leader to receive a signed permission letter,
which they must present to the school administration. The School Secretary will contact the
parents, and a bus pass will be issued for transportation arrangements. If the school cannot reach
the parents, the student will remain in school until contact is made.

Unauthorized absenteeism of 16 hours or more over four consecutive weeks will be reported to the
Truancy Compulsory Education Officer.

LEAVE OF ABSENCE

In special circumstances, students may be granted additional leave of up to 10 school days per
academic year. Requests for extra leave must be submitted to the principal at least two weeks in
advance and will not be granted during the first two weeks after the summer holiday. It is important to
use this leave mindfully, as it can only be requested once. For example, if a child participates in a
sports competition, parents cannot request additional leave afterward. For requests exceeding ten
days, the Truancy Officer will determine whether leave can be approved. These requests must be
submitted eight weeks in advance.

Please note that even a single day of absence can disrupt a student's learning.
13
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DRESS CODE

The uniform is a symbol of the school and as such should be worn with pride and kept clean and tidy.
Students are required to wear the correct school uniform while on the premises and while travelling to
and from school on any school day.

e The SCS Lower School Uniform consists of a blue polo shirt with the school logo,
navy-blue loose-fitting long pants and a hoodie with school logo.

e The SCS Upper School Uniform is a loose-fitting khaki long pants or a navy- blue loose
fitting long pants and a maroon polo shirt with the school logo and a hoodie with the school
logo.

¢ The PE uniform consists of a white T-shirt with the school logo, knee-length PE shorts with
the school logo, socks and sneakers.

¢ The house uniform consists of the house color T-shirt, PE shorts with the
school logo, socks and sneakers.

e School uniform shirts, as well as PE T-shirts, house shirts, PE shorts, hoodies

and loose-fitting pants can be purchased at Everytiings in Windwardside.

Students are allowed to wear their HOUSE colors on the following days:
August 29 2025
September 26, 2025
October 10, 2025
November 28, 2025
December 12, 2025
January 30, 2026
February 12, 2026
March 27, 2026
April 12, 2026

May 29, 2026

June 26, 2026

DRESS CODE: HYGIENE AND GROOMING

All students must observe personal hygiene and grooming (please see SCS Rules). Hair
(including facial hair) should be clean and well groomed.

Students may not wear head coverings of any kind, including hats and hoodies, unless for
religious purposes. Students should only wear a pair of small studs, no hoops or dangling
earrings. Students are not allowed to have acrylic nails or any kind of long nails.

Students who do not wear the correct school uniform
will not be allowed to enter the school premises.

They will be sent home to change unless communication is provided by the parents.

14



PARENT COMMUNICATION AND CONTACT INFORMATION

Clear communication is vital for ensuring the safety and well-being of our students. Parents are
required to inform the school when traveling and provide an emergency contact person. This
communication can occur with the Homeroom Teacher and/or School Administration. It is essential that
parents update their contact information promptly whenever it changes to ensure the school can reach
them as needed, especially in emergencies. We appreciate your cooperation in keeping our records
current to support your child's safety and well-being.

PARENT INFORMATION SESSIONS

There are several information sessions scheduled for parents/guardians and students to provide the
necessary information throughout the year. More information will be shared throughout the school
year.

HOMEROOM TEACHERS

Education is not just about teaching knowledge and skills, but also about the development of the
student into a well-rounded, holistic, independent individual. This means that in education, ample
attention is also dedicated to the social-emotional development of the student.

Home room teachers play a very important role in this. The Homeroom Teacher is assigned to a
group of students for a number of years and as such the Homeroom Teacher can build a strong
relationship with the students (and their parents). The Homeroom teacher is the first line of
support. If you have any questions, please contact the Homeroom Teacher first. The list of the
email addresses of all staff members of SCS can be found in the guide.

FORM HOME-ROOM TEACHER

Form 1 Terri Bakker Racquel Jarrett- Blackwood

Form 2 Julijnes Woods Adrian Blackwood

Form 3 Nicole Williams-Wynter Colis Dundas

Form 4 A Kasia Betton-Burke Camille Silent

Form 5 A Suzette Fletcher Delroy Sinclair

Form 4V Michelle Martie Eefje Vorage

Form 5V Gen Con Marlon Sitladin Frederick Charue

Form 5V CHS Shelly Zagers-Hughes

PrO 1&2 Bianca Johnson

PrO 3,4 &5 Floyd Pryce Se-Anne Chance
CARE & GUIDANCE

The Care and Guidance Plan highlights the internal care structure at SCS for students to receive the
support they need to fulfill their full potential, and work on their individual development plan as much as
possible. When extra support is required and SCS is unable to cater to the needs of the student, the
student will be referred to EC2, the Educational Expertise Centre Saba (www.ec2saba.orq) or other
external care providers. Students receiving support via EC2 will have an Individual Education Plan
(IEP). Parents are always consulted at every stage of the care process and written consent is given.
The Care Coordinator and Small Care Team address all care and support related concerns. Career &
Guidance classes are taught to all students by the Career and Guidance teacher.

15



INCLUSIVE SPECIAL EDUCATION

Inclusive Special Education (ISE) focuses on offering additional support, and/or alternative provision for
students with learning difficulties, disabilities, social/ emotional challenges, and special needs. The ISE
team at EC2 along with SCS ensures that these students’ individual differences and needs are
accommodated within the school setting. Support can be given through the Small Care Team meetings,
special accommodations, and meetings with the department leaders.

Parents/guardians will always be contacted to give consent for any care recommendations
and support.

SAFETY AND SECURITY

All students are required to adhere to the health, safety and security rules. SCS will hold students
responsible for adhering to the rules and the consequences for breaking any rules. Entry to and exit
from the school compound is monitored and regulated by security personnel and security cameras.
Health and safety signs are strategically placed in the classrooms, common areas and offices. Kindly
take note of the information on these signs and adhere to these safety principles.

BULLYING

SCS is committed to being a bully-free zone, with zero tolerance for bullying in any form. All students
are expected to treat one another with kindness and respect. We are dedicated to fostering an inclusive
environment where diversity is celebrated, ensuring that every student feels valued and empowered.
Together, we can create a safe and supportive space for all. If a student has been bullied or teased, the
student should report the incident to their Homeroom Teacher. The school has a Bullying Prevention
Coordinator, Ms. Se-Anne Chance. The Coordinator assists the school when the students and/ or
parents have questions or concerns and need advice or support.

MANDATORY REPORTING

When parents send their children to school, they expect that they will be safe and taken care of, and
that is usually the case. Unfortunately, both at school and elsewhere, students are vulnerable to people
who don’t have their best interests at heart. This can include the child’s parents or guardians.

Teachers and other school personnel are required to follow the Protection Code steps and report any
incident that threatens children’s safety. In a nutshell, this means teachers and school personnel are
legally obligated to report any signs of abuse or neglect of a child to the appropriate authorities
immediately.

SCHOOL IMPROVEMENT

Every year the School Scan is conducted among students, parents/guardians and staff to give
feedback on various aspects of the school/education experience. The results of this survey are used to
improve the quality of teaching, and the working and learning environment in the school.

16



GUIDELINES EXAM WEEK
Mock Exams and End of Year Exams

There are two exam weeks:
¢ In November the Mock Exam week takes place for Form 5 students.
¢ In June the End of Year Exam week takes place for all students of SCS.
¢ An exam schedule will be sent home two weeks prior to the Exam week.

¢ Students must come to the examinations (and regular classes) with all necessary
materials such as pens, pencils, erasers, whiteout, rulers, calculators, geometry sets,
etc, and will be informed by their subject teachers.

e Students are not allowed to use a non-programmable scientific calculator for
Mathematics and Science exams.

e Students must wear the correct uniform for the examinations. Failure to do so
will result in the student being sent home to change and possibly missing part of
their examination.

e Students are required to stay in the examination room for the duration of the exam.

e Students must therefore bring other materials to study or a book to read if they
finish their examination before the allotted time.

e Students are expected to be quiet during the examination period. Failure to adhere
to this rule will result in the students having to hand in their examination.

e Students are not allowed to have smart watches or cell phones during an exam.

Form 5 Internal Mock Exam weeks
November 4-14, 2025

End of Year Exam weeks
June 15-June 26, 2026

Assessments and Retakes
Subject teachers are required to give students 3-4 assessments per term. For languages all skill areas
are covered (Listening, Speaking, Reading and Writing).

e Term1:
o Formative and summative assessments
o End-of-term assessments (may be conducted during class)
e Term 2:
o Continuous assessments, including:
* Project Grade
=  Term assessments
e Term 3:
o Formative and summative assessments
o End-of-term assessment
o End-of-Year Exam

17



Grading Scale

o All assignments and assessments are scored out of a maximum of 100.
e Assignment and assessment scores typically range between 10-100.
o Failure to complete an assignment or assessment may result in a grade of 0.1.

Final Grade Calculation
The final grade for each subject is calculated as follows:

| (Term 1 Grade + Term 2 Grade + Term 3 Grade + End-of-Year Exam Grade) + 4 = Final Grade

Academic Integrity

o |If a student is found to have cheated on an exam:
o They must re-sit the exam.
o The grade from the re-sit exam will be divided by 2, and the result will be used as the
final grade for that exam.

Students who miss tests/assignments
If a student is absent for 1-5 days: 1 week to make up for the missed test, parents are also involved. If a
student is absent for a week or more: HRTs help students catch up, parents also involved.

GRADUATION REQUIREMENTS

For the Academic stream, students must obtain 6 CXC/CSEC subject passes with Grade |, Il or lll or 5
CXC CSEC subiject passes with Grade I, Il or lll and a passing grade for CNaVT for a school diploma.

HAVO EQUIVALENT DIPLOMA

In order to graduate with a HAVO equivalent diploma, giving direct entry to Dutch tertiary education
institutions, students must obtain 6 CXC CSEC passes with a Grade 1,1l or lll, a passing grade for
CNaVT on B2 level, and a sufficient for the extra modules: PE, Artistic and Cultural Education and
Social Studies.

For the Vocational stream, students must successfully pass the CVQ Level 2 Assessments and be
deemed competent. Dutch is administered as a school exam. To be deemed competent in Dutch
passing grade on B1 level must be obtained.

ENTRY TO TERTIARY EDUCATION AND SUPPORT

Tertiary institutions in the region, The Netherlands (EU), Canada, the United States of America (USA)
and the United Kingdom (UK) accept CSEC and CAPE certification for matriculation and entry level
programs, based on the institution’s requirements for a particular course of study.

The Care Coordinator and/or Career and Guidance teacher can also be contacted with any questions
on career-choice and tertiary education, either in the Kingdom of the Netherlands, the Caribbean,
Europe or the United States/Canada. Furthermore, both the Career & Guidance teacher and Care
Coordinator will assist students in filling out application forms for study financing and tertiary education
applications.

PENALTY FEE CXC EXAMS

Students who sign up for CXC examinations but fail to hand in their SBA’s on time and/or do not sit the
actual CXC Examinations due to reasons other than iliness, will have to reimburse SCS for all costs
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involved (administration + registration + subject fee).

QUALITY ASSURANCE

The Dutch Inspectorate visits the school annually to assess the quality of education. The inspection
framework ensures that quality education is upkept within the school system. Ultimately, the goal of the
Inspectorate is to maintain education standards. The Inspectorate of Education monitors this process
and intervenes when necessary to promote quality improvements. The most recent Inspectorate report
(Nov 2024) can be found on www.onderwijsinspectie.nl.
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MEDEZEGGENSCHAPSRAAD (MR) / PARTICIPATION COUNCIL

The Saba Educational Foundation (SEF) holds responsibility for the school’s policy. However,
students, staff and parents/guardians also exert influence. They can do this through the
MR/Participation Council, which each school is required to have. The BES Education Act makes
statutory provision for a Participation Council to be established and function effectively. The
MR/Participation Council is obligated to have consultation with the school leaders on the school’s
policy through frequent meetings.

The Participation Council has the right to access information and have an advisory, and in some
cases, consent role, on matters relating to school policy and procedures. The Council is not a trade
union but acts as Representative Council for the respective stakeholders, students,
parents/guardians and staff of Saba Comprehensive School. The members of the Participation
Council are elected through a democratic process and are comprised of a minimum of four (4)
members: a student representative, a parent representative, a non-teaching staff member and
teaching staff member.

Current Members of SCS Participation Council

Delroy Sinclair Teaching Staff Member Representative (Chair)
Deiby Herrera Ramirez Non-teaching Staff Representative

To be re-appointed Parent Representative

Nevaeh Peterson Student Representative

For more information you can contact: mr.scs@sabalearns.org

More information regarding the Medezeggenschapsraad (MR)/PARTICIPATION COUNCIL) can be
found at: https://english.rijksdienstcn.com/education-culture-science/parents-students/participation
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REQUIRED SCHOOL MATERIALS

School textbooks are provided by the school and parents/guardians will not be charged if the books
are returned in good condition on the final day of exams of each subject.
1. School uniform, at least 3-5 pants and 3-5 shirts, 1 gym shirt and gym shorts.

A sturdy and functional size school bag
Pencil case

Agenda

14 Copybooks

14 folders for subjects’ handouts

Pens (black/blue), pencils (#2b)
Correction fluid and eraser

9. Pencil sharpener

10. Ruler

11. Geometry set (includes compasses, protractor and small ruler)
12. Non-programmable scientific calculator
13. Highlighters

14. Small scissors

15. Glue stick

16. Sticky notes

17. Small stapler along with staples

18. Staple remover

19. Tape

20. Colored pencils

21. Markers

22. Thumb drive

23. Laptop or tablet

24. Flash-cards for studying

©NOoOORODN

FINANCIAL ASSISTANCE

If you need financial assistance to obtain school materials or uniforms, you are kindly requested to
contact the Community Development Department of the Public Entity. Please contact Social Worker
Gideon Wilson at gideon.wilson@sabagov.nl and your request will be handled confidentially.
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SCHOOL CAFETERIA

During recess healthy meals and snacks are sold at the school cafeteria. Students can participate in a
meal plan. This costs $90 per month and the child will be able to have both breakfast and lunch.
Vegan and vegetarian menu options are available. Participation and payments can be made by
contacting School Secretary Charlena Hassell. Parents must ensure that payments are up to date.
Meals can also be purchased individually by paying cash. Free apples and oranges are available in the
cafeteria sponsored by Public Health. Water coolers are located in the cafeteria, admin and at the gym
and can be used before class and during recess times. Students are required to bring their own water
bottles to receive free water refills.

VOLUNTARY FINANCIAL CONTRIBUTION

Financial contributions from parents enable schools to organize more enriching and diverse
educational experiences. Field trips, special projects, and extracurricular activities broaden
students' horizons and complement classroom learning, providing hands-on experiences that are
often more memorable and impactful. Parents can be required during the school year to make a
financial contribution to aid in their child’s education. The exact amount would be communicated to
parents prior to the event and should be paid to Saba Educational Foundation (SEF) via bank
transfer to MCB Account Number 81145600 or RBC Account Number 8600002192000413.

EXCHANGE AND OFF-ISLAND ACTIVITIES

SCS provides students with a holistic experience that extends beyond the classroom. This includes
opportunities for travel, such as organized day trips, educational exchanges, and excursions, aimed at
broadening students' horizons and enriching their learning journey. To support these valuable
experiences, parents are asked to contribute to the associated costs. All students are required to have
travel insurance to participate in in off island activities.

All students are eligible to participate in these programs; however, those who do not embody SCS's
core values may lose their opportunity, as they cannot serve as ambassadors for SCS or Saba.

When approving participation in an exchange program or off-island activity, the following factors will be
considered:

Overall conduct in and out of the classroom (behavior, attendance, suspension)

Academic performance

Previous approved requests for special leave

Medical circumstances
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Discipline Policy Overview

It is essential that everyone feels safe and at ease in school. This is only possible if everyone respects
each other and other people’s belongings. Therefore, we have ten Golden Saba Comprehensive
School Rules, which every student commits to:

1.

N> hAWN

©

10.

| will treat everyone in school with respect. This means; | will not touch others or their
belongings without permission from them. | will not use abusive language and | will not
threaten anyone.
| will be on time for class.
| will have all my school materials with me for the entire school day.
| will not bring my cell phone nor smart watch to school.
| will only drink and eat in the areas where it is allowed.
| will always throw my trash in the trash bins.
During school breaks | will remain on the school grounds.
Our school has a culture of dialogue. All teachers and other staff members of Saba
Comprehensive School have the right to correct me.
| will always have a well-groomed appearance and wear my school uniform in the correct
manner.

I will be peaceful, not provoke fights, and | will not get involved in any form of
physical violence.

If | do not abide by the above-mentioned rules, | will subject myself to consequences

determined by the management and staff of the SCS.

Disciplinary Measures

Different violations of rules have different consequences. In determining a fitting consequence for a
particular violation, student’s class, age and past pattern of behavior will be considered. The
consequences will be timely and will be appropriate for the students’ stage of development. In cases of
stealing, fighting, possession of vapes, alcohol, drugs, or weapons, the community police officer will be
informed.

Consequences range from:

Student conference

Restitution / pay for damage.

Meeting with the Truancy Officer

Removal of Privileges (Not participating in organized school activities)
Conference with parents

Support Services intervention (behavior coaching, counseling)
Detention

In school suspension up to 5 days

Extended suspension

Expulsion

Confiscation of prohibited items

Community service/probation
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ELECTRONIC DEVICES

SCS recognizes that technology enhances learning and working. Students are required to bring their
own device (BYOD) such as a laptop or chrome book to school. The devices have to be purchased by
the parents.

IMPORTANCE OF DEVICES

Being able to use technology in the classroom instead of just the computer lab provides a fully
integrated learning experience for students. Digital devices combined with digital learning tools provide
for a blended learning experience where students have access to educational apps, interactive
textbooks, videos, online research sources, and the capability to collaborate in the classroom
environment with peers and the teacher.

Laptops, Chrome books or tablets are only to be used for educational purposes. This means that this
privilege can be taken away if students are unable to adhere to the conditions. Students are not
expected to browse non-educational websites, social media, or gaming websites.

LOST, STOLEN OR DAMAGED

Students are responsible for the security of their own device while in school. SCS will not
accept any responsibility for devices that are misplaced, lost, stolen or damaged. Students
bring their devices at their own risk and are responsible for the proper care of their own
device. It is recommended that students do not share or lend their device to other
students. Devices need to be charged fully at home nightly and should be stored in a
device case to prevent any accidental damage.

MOBILE PHONES ARE NOT ALLOWED ON SCS PREMISES

If students are caught using their phone on SCS school premises, it will be confiscated and stored
in the safe. Parents/guardians must come to school to collect the device. Smart watches are also
prohibited at school.

STUDENT EMAIL AND GOOGLE CLASSROOM ACCESS

Each student must have a Gmail address, which will be used for all official communication related to
school activities, assignments, and announcements.

SCS YEARBOOK PHOTOS

For the SCS Yearbook individual pictures are taken once a year and the Yearbook committee will take
pictures during several events throughout the year such as during house activities. These images can
be used for our social media pages as well as newsletters. At the beginning of the school year, we ask
permission to use these images for publication purposes. The permission applies for the entire
Academic Year and can be modified or withdrawn at any time on request of the parents/guardians.

STUDENT DATA PRIVACY AND MEDIA CONSENT

At Saba Comprehensive School, we prioritize the confidentiality and security of our students' personal
information. We offer a Media Consent Policy and parents/guardians are provided with the option to
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sign this policy, granting or withholding permission for their child to be photographed or filmed during
school activities.

SCHOOL DENTAL PROGRAM

As part of preventive dental care, our students will have the opportunity to visit the dentist once per
year for a preventive check-up. This preventive check-up will be provided by the visiting dentist and is
free of charge as dental care is ensured. The consultation is preventive, which means that no dental
treatment will be performed during this visit. Instead, the dentist will conduct a thorough examination,
provide guidance, and, if necessary, offer fluoride treatment if your child is at high risk for developing
cavities. Any follow-up treatment or procedures are planned with parents outside of school hours.
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SCS STAFF LIST 2025/2026

TEACHER SUBJECT EMAIL ADDRESS

Mrs. Kasia Betton-Burke Saba History, Social kasia.betton-burke@sabalearns.org
Studies, Caribbean
History, Geography

Mr. Frederick Charue Technical Science, frederick.charue@sabalearns.org
General Construction
Mr. Colis Dundas Integrated Science, colis.dundas@sabalearns.org

Physics, Chemistry

Ms. Suzette Fletcher Introduction to Business,|suzette.fletcher@sabalearns.org
Principles of Accounts,
Principles of Business,
Office Administration

Mr. James Granger Physical Education & james.granger@sabalearns.org
Sports

Ms. Bianca Johnson PrO Teacher, Artistic bianca.johnson@sabalearns.org
and Cultural Education,
Visual Arts

Ms. Michelle Martie Social Studies michelle.martie@sabalearns.org

Mr. Johan Nothnagel Music johan.nothnagel@sabalearns.org

Mr. Floyd Pryce Mathematics, Pro floyd.pryce@sabalearns.org
Teacher

Ms. Camille Silent English Language and |camille.silent@sabalearns.org
English Literature

Mr. Delroy Sinclair Digital Literacy, EDPM, |delroy.sinclair@sabalearns.org

Information Technology

Mr. Marlon Sitladin Technical Science, marlon.sitladin@sabalearns.org
General Construction,

Technical Drawing

Ms. Julijnes Woods English Language and  |ulijnes.woods@sabalearns.org
English Literature, Dutch
Mrs. Nicole Williams-Wynter| Spanish, English nicole.wynter-williams@sabalearns.org
Mrs. Shelly Zagers-Hughes | Personal Life mariashelly.zagers-
Management Skills, hughes@sabalearns.org
Community Hosting
Services
Mrs. Geertrude Johnson- Dutch geertrude.hellema@sabalearns.org
Hellema
Mrs. Terri Bakker ESL Teacher/ terri.bakker@sabalearns.org

Language Policy
Coordinator

Mr. Adrian Blackwood Mathematics adrian.blackwood@sabalearns.org
Mrs. Racquel Jarrett- Integrated Science, racquel.jarrett-

Blackwood Biology blackwood@sabalearns.org
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SUPPORT STAFF

ROLE

EMAIL ADDRESS

Ms. Eefje Vorage

Remedial Teacher,
Dutch

eefje.vorage@sabalearns.org

Ms. Se-Anne Chance

Career and Guidance
Teacher/

School Counselor

se-anne.chance@sabalearns.org

Mr. Deiby Herrera Ramirez

Technical Assistant

deiby.herreraramirez@sabalearns.org

Mr. Jarno Knijff Internship jarno.knijff@sabalearns.org
Coordinator
NON-TEACHING STAFF ROLE EMAIL ADDRESS
Ms. Charlena Hassell School charlena.hassell@sabalearns.org

Administration

Ms. Sharon Hassell

Executive Secretary,
Registrar

sharon.hassell@sabalearns.org

Mr. Randall Thielman Security Officer randall.thielman@sabalearns.org

Mr. Jeff Johnson Financial jeff.johnson@sabalearns.org
Administrator

Mr. Sundiata Lake IT Support ict@sabalearns.org

Ms. Adrienne Caines Custodian adrienne.caines@sabalearns.org

Ms. Gisela Herrera-

Cook, Cafeteria

qisela.herrera-ramirez@sabalearns.org

Ramirez Employee
ADMINISTRATION ROLE EMAIL ADDRESS
Mr. Marco de Vries Interim Directeur- director.scs@sabalearns.org
bestuurder

Mrs. Carol Irvine-Skinner

Academic Department
Leader / Care
Coordinator

carol.irvine-skinner@sabalearns.org

Ms. Madelyn Johnson

PrO and Vocational
Department Leader

madelyn.johnson@sabalearns.org

Mrs. Tracy Zagers -
Johnson

Lower Forms
Department Leader,
Vice principal

tracy.zagers-johnson@sabalearns.org
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